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Agenda

► Introduction and getting started to REDCap
► Getting started
► Overall navigation
► Project Navbar
► Project Setup
► Project Home
► Creating an Instrument

► Overview of codebooks for the HCW study
► Data entry
► Data Management
► Data export
► Data analysis and reporting



Terms
• Instrument:- Forms or survey for data capturing
• Record ID:- Unique identifier for each record in your REDCap database

• Record Status Dashboard:- Page listing all existing records and their status for all instrument
• Data Dictionary:- Spreadsheet containing variables and metadata definitions for the project

• Variable:- Name of the field and the data types of instruments that is stored in the database
• Online Designer:- Online tool use to create/modify/delete data collection instruments and fields

• Validation: Specifying the specific type of information, data validation allows you to enforce a validation 
standard on the field.

• Survey:- Online tool use to create/modify/delete data collection instruments and fields
• Longitudinal model: Study events/instruments may repeat multiple times for any give record/participant 

with those events.
• Classic: Study events do not repeat multiple times for any give record/participant with any events.



Getting started to REDCap

Login to 
REDCap
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https://extranet.who.int/edcrc/

Demontsration



Overall Navigation

Home

My Projects

Request New Project

Training Resources 

Help & FAQ

My Profile
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Creating New Project

Purpose of this project:
Practice/Just for Fun
Operational Support
Research
Quality
Other



Project Setup

Disable Longitudinal Mode and 
Sruvey Mode

► Found in the project setup page

► Disable longitudinal mode hides features
Enter your data

Setup Dependent Features 

Test Your Model

Disable Survey mode

Disable Longitudinal mode
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https://extranet.who.int/edcrc/redcap_v12.1.1/index.php?pid=103

Demontsration



Project-Level Navigation

Navigation

Data collection 

Applications

Help & Information 

Project Home

Project Setup 

Other Functionality
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Project Home

Specific project overview and usage summary statistic



Project Dashboard

Overall project summary and 
selected statistics



Instrument Design

Online designer
• Wizard type instrument design
• Very forgiving
• Great way to learn

REDCap shared library
• Quickest way to load an instrument
• Curated by Vanderbilt University

Zip files
• Import individual instruments from other projects
• Great for sharing commonly used instruments

Data dictionary
• Advanced feature that defines an entire project
• Excel file that you customize outside of REDCap
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Online Designer General

Instruments
• Create, Import, Upload
• Rename, Copy, Delete, Download instrument ZIP
• No limit on the number of forms in a project

Variables
• Each instrument has to have at least one variable
• Variables can be deleted, edited, and moved within a project

Variable limits
• No real “technical” limit
• Best practices: No more than 1000 variables per form

Surveys versus Instruments
• Each instrument can be turned into a survey
• Any survey can still be filled out as a form
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Variable Creation

Necessary attributes
• Field type
• Field label
• Variable name

Optional attributes
Required, Identifier, Custom Alignment, Field note,  
FieldAnnotation, Action tags

Conditional attributes
Validation, Minimum, Maximum, Ontology lookup, Choices

Matrix fields
Collection of variables
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Branching Logic
Drag and Drop Method

The art of hiding fields
Set up a logic statement to be either true or false based on  
entered variables
A true outcome shows a field, a false one hides the field

Project limited
References values in other forms or events, but not other projects

Drag and drop method
Allows you to craft logic without knowing the syntax or having  
any kind of programming experience

Syntax method
Allows for much more complex logic, but is difficult  
to set up correctly
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Basic User Rights

Adding users to your project
Anybody, that has a user account on the ITHS 
REDCap server can be added to your project as a  
user with a custom set of rights

Form rights
Hide forms completely, View-only mode or full access

Application rights
Give users only access to application they actually need

User roles
Useful for when you need to add a lot of users with 
the same rights quickly
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Codebooks
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Demontsration



Basic Data Entry

Add / Edit Records
Located in the data collection menu. Entering a new 
record ID will create a new record. Entering an 
existing record ID will allow you to edit the record.

Data Search
Allows the user to search based on one of the capture variables, provided 
that they are unique enough to identify records.

Unique record ID’s
Each REDCap record will have a unique ID. The ID is always  
stored in the very first variable of your very first instrument.

Deleting test records
Done by moving to production, erasing all data, or  
deleting individual records
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Demontsration
Please refer to the dummy questionnaires you received



Record Status Dashboard



Data Management
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Basic Data Export

You can export your entire 
data set in a few seconds in a 
couple of different formats.
You can also create and save 
custom reports that create 
subsets of your data. These 
subsets are exportable in the 
same way as the entire data 
set.
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Statistics

RedCap can provide basic 
descriptive statitics
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Reporting
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Questions?
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Login into WHO EDCRC and UAT

• https://extranet.who.int/edcrc

• https://extranet-uat.who.int/edcrc/

• Note: Accessible through request from WHO HQ EDCRC team

https://extranet.who.int/edcrc
https://protect-eu.mimecast.com/s/a9tiCzXkji4rJ4oF48jmu?domain=extranet-uat.who.int

