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* Please carefully read Section 1.4.2 of the Guidelines for the Condition of Collaborating Proposals or contact at rpc@emro.who.int for any further information.
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1. INTRODUCTION
1.1 OVERVIEW 

The Eastern Mediterranean Regional Office of the World Health Organization (WHO/EMRO) and the Organization of Islamic Conference Standing Committee for Science and Technological Cooperation (COMSTECH) established a joint grant in 2004 to support research in EMR countries (all of which are members of OIC) in applied Biotechnology and Genomics. The overall aim of the grant was to promote research, encourage networking, generate new knowledge and stimulate the application of biotechnology and genomic driven interventions in health care. The first call for EMRO-COMSTECH Grant was made in late 2004 and 17 proposal from the member states were funded through the Grant. For the 2nd round of RAB&GH there was a strict condition of collaborative proposals. Therefore, only such collaborative proposals were considered eligible for EMRO-COMSTECH Grant in which investigators from two or more institutions from EMRO countries collaborated on a unified research topic pertaining to one of the priority areas specified for the Grant. As result 18 collaborative proposals funded in the Region involving 8 collaborative groups each comprising 2 or 3 institutes from the same or different countries. As for the 3rd call, 14 collaborative proposals were funded. This is the 4th call for the proposals for health research in selected priority areas of genomics and biotechnology.
The main aim of the EMRO-COMSTECH Grant is to focus on application of biotechnological and genomic techniques to strengthen health systems and improve health care. It is expected that the priority research areas identified for the Grant (please, see Section 5) will stimulate and sustain multidisciplinary applied research to exploit the full potential of genome information to underpin applications to human health. Emphasis will be put on research aimed at bringing basic knowledge to the application stage, to enable real, consistent and coordinated progress for improving the quality of health care in the Region.

Present day genomic and biotechnological research being an interdisciplinary approach necessitates team work of diverse capabilities and institutional facilities. Thus one of the main purposes of EMRO-COMSTECH Grant is to support South-South cooperation for the conduct of applied research. Therefore, EMRO-COMSTECH Grant will engage through affirmative action to support proposals that are developed jointly by the two or more research organizations/institutions in the Region for funding. This collaborative research will enhance the quality of research through exposure to new perspectives on specific health research problems and to access to new expertise, data, in-kind support services or specific facilities and communities. Normally, collaborative research requires a broad range of expertise and participants, with collaboration between researchers in other disciplines, sectors, institutions and geographic locations. However, even a modest collaboration among the researchers of two different organizations/ institutions of the EMR countries is expected to:
· Synergize the process to overcome obstacles and manage inescapable interdependencies needed for research in genomics and biotechnology;
· Make services more accessible and effective;
· Increase the integration of research results into other sectors (e.g., industry, government agencies or departments, community groups, universities) and offer opportunities to aid the dissemination of results 

· Diversify capability to accomplish tasks (e.g., provide opportunities for trainees to spend time in different laboratories, exchange of data and experience between institutions and sectors) 

· Foster ties between researchers in the academic, community, private and public sectors 

These EMRO-COMSTECH Grant Guidelines provide assistance to the health researchers of the Eastern Mediterranean Region for the preparation and submission of health research proposals to Research Policy & Cooperation Unit (RPC) of Eastern Mediterranean Regional Office (EMRO) of World Health Organization (WHO) in connection with EMRO-COMSTECH Grant 2010-2011 for Research in Applied Biotechnology & Genomics in Health (RAB&GH), for the Member States of WHO/EMRO.
1.2 EMRO-COMSTECH GRANT APPLICATION
The proposal should be submitted according to the contents of the EMRO-COMSTECH Grant Application Form (please, see Section 2.3), which can be obtained through email (rpc@emro.who.int) or ordinary mail (on request). The research proposal must be typed in English language only. Hand written proposals will not be accepted. Applicants are required to type their proposal by conforming to the instructions provided in these Guidelines (please, see Section 2). 
The proposal should present the merits of the proposed project clearly and should be prepared with the care and thoroughness. Sufficient information should be provided so that reviewers will be able to evaluate the proposal in accordance with the EMRO-COMSTECH merit review criteria (please, see Section 3). The applicants are encouraged to use addition pages but they are strictly required to adhere to the contents of the Application Form in the given order and restrict all statements to the number of pages specified therein (please, see Section 2). 
Instant guidelines and instructions are also provided throughout the Application Form where necessary. However, these guidelines and instructions need not be reproduced in the proposal document,
WHO/EMRO expects strict adherence to the rules of proper scholarship and attribution. The responsibility for proper attribution and citation rests with authors of a proposal and his/her organization/institution; all parts of the proposal should be prepared with equal care for this concern. In case of failure to adhere to guidelines, the proposal application will be considered incomplete and will not be eligible for the research grant.
1.3 PROPRIETARY INFORMATION 

In the present era of market oriented health research, WHO/EMRO recommends that patentable ideas, trade secrets, privileged or confidential commercial or financial information, disclosure of which may harm the applicant, should be included in proposals only when such information is necessary to convey an understanding of the proposed project. Such information must be clearly highlighted in the proposal and be labeled with an appropriate legend. Describing proprietary or privileged information will be the sole responsibility of the applicant. While WHO/EMRO will make every effort for confidentiality, EMRO/WHO is not responsible or in any way liable for the release of such material (please, see Section 2.3.10).

1.4 ELIGIBILITY OF APPLICANTS
For EMRO-COMSTECH Grant, health related scientists, researchers and scholars in EMRO countries should initiate proposals that are officially submitted after the approval of their employing organization (please, see Section 2.3.10). Graduate or doctorate students are not encouraged to submit research proposals as EMRO-COMSTECH Grant is meant to support the faculty and professional health researchers in the EMRO countries. Such potential researchers should arrange to serve as research associates to faculty members in order to participate in a research proposal with the consent of the eligible applicants. 
At present EMRO/WHO has no plan to support proposals for doctoral dissertation research even if submitted by a faculty member on behalf of the graduate student. WHO/EMRO encourages eligible women scientists and researchers to participate in EMRO-COMSTECH Grant proposals.
1.4.1 Individuals and organizations/Institutions

Individuals and organizations/institutions engaged in research in applied biotechnology and genomics in health are considered eligible for submitting proposals and include: 

i. Universities and R&D institutes – Universities and R&D institutes of EMRO countries involved in health research. 

ii. Non-profit, Academic organizations -- Independent research laboratories, professional societies and similar organizations in the EMRO Region that are directly associated with health research activities. 

1.4.2 Condition of Collaborating Proposals

Even if the individuals and organizations/institutions are otherwise eligible, only such collaborative proposals will be considered eligible for EMRO-COMSTECH Grant in which investigators from two or more organizations/institutions, from same or different EMRO countries, wish to collaborate on a unified research topic pertaining to one of the 6 priority areas specified for the EMRO-COMSTECH Grant (please, see Section 5). Collaborative proposals must be submitted for EMRO-COMSTECH Grant by following the conditions for collaboration as below. 

i. The main title of a collaborating proposal must begin with the words “Collaborative Research” and must comprise a unified title as well as a sub-title, specific to the proposal, separated by a colon (“:”). The title as a whole must be brief and health related but scientifically or technically valid, intelligible to a scientifically or technically literate reader, and suitable for use in the public press. RPC-EMRO may edit the title of a project prior to making an award. 

ii. All collaborating proposals will be submitted simultaneously from different organizations/Institutions, with each participating organization/Institution requesting a separate award. There will be no lead organization/Institution in this “team” of collaborators but each proposals pertaining to the unified project must contain all of the requisite Sections as a single package on an EMRO-COMSTECH Grant Application Form (please, see Section 1.2). In other words, the condition of “collaborative research” is for eligibility, but if approved for funding, each proposal in the “Collaborative Research” will be funded individually. However, the maximum EMRO-COMSTECH award amount will not exceed $15,000 for individual proposals.
iii. All collaborative proposals must clearly describe in the Project Description (see Section 2.3.4) the roles to be played by the other organizations/Institutions, and explain the advantages of the multi-organizational effort within the Project Description.
iv. All collaborating proposals will be provided to the reviewers as one suite and the final selection will be on all-or-none basis. That is, either all collaborating proposal will be selected for funding or none of those will be selected.
v. Principal Investigators of all collaborative proposals must collaborate in one of the following manner:

a. Principal Investigators of all collaborating proposals must agree to a unified topic and must have common objectives, but the overall research activities needed for achieving those objectives must be distributed among the proposals in accordance with the specializations and institutional facilities of the PIs. In other words the conduct of research work by all collaborating proposals must complement each other with sharing of samples, research material (product) or data. After finalizing their research related to the proposals, PIs of the collaborating proposal must agree to submit a consolidated report in addition to their individual final reports (please, see Section 4.5); or
b. Principal Investigators of all collaborating proposals must agree to solve a common research problem and prepare proposals to solve different aspects of that problem, with or without involving sharing of samples, research material (product) or data. However, the research results of all such collaborating proposals must be synergistic in solving that common research problem. After finalizing their research related to the proposals, PIs of the collaborating proposal must agree to submit a consolidated report in addition to their individual final reports (please, see Section 4.5).

1.5 SUBMISSION OF PROPOSALS 
An applicant is always required to submit a proposal for funding through the Organizational Head or his/her Authorized Representative who would provide certain proposal certifications as specified in the Application Form (Please, see Section 2.3.10). A proposal may not be processed until RPC-EMRO has received the proposal complete in all respects, i.e., prepared according to the contents of the EMRO-COMSTECH Grant Application Form and conforming to the instructions presented in this Guide.

1.5.1 Hard Copy/Electronic Requirements 

EMRO-COMSTECH Grant proposals may be submitted to RPC-EMRO via ordinary mail and electronically via email. In case of sole paper submission of the proposal, the applicant must submit an electronic copy of the proposal on a CD before the deadline (May 15, 2010). 
1.5.2 Proposals Containing High Resolution Graphics 

The applicants generally should not rely on colorized presentations to make their arguments. Applicants who must include in their project descriptions very high resolution graphics or other graphics where exact color representations are required for proper interpretation by the reviewer, must submit the required number of copies of the entire paper proposal. In such a case the applicant will be notified of the required number of paper copies of the proposal that must be submitted for use in the review process.
1.6 ACKNOWLEDGEMENT 
The acknowledgement of the receipt of the proposal will reference the EMRO-COMSTECH Grant proposal number. Once the proposal is submitted, the applicant will receive an email of confirmation with the proposal number (If a proposal acknowledgement is not received or proposal number is not sent, the applicant should immediately contact the RPC-EMRO (rpc@emro.who.int).

Communications about the proposal should be addressed to the RPC-EMRO (rpc@emro.who.int) with reference to the Proposal Number. 

2. INSTRUCTIONS FOR PROPOSAL PREPARATION
Applicants (PIs) are required to submit their proposal only according to the EMRO-COMSTECH Grant Application Form. Compliance with this requirement is critical to determining the relevant proposal processing guidelines. The guidelines provided in this Guide not only help to prepare a proposal but also serves as a means of highlighting the accountability requirements associated with EMRO-COMSTECH Grant.

Fro any further queries/explanations regarding the proposal preparation, please, contact at rpc@emro.who.int.
2.1 CONFORMITY WITH INSTRUCTIONS 

It is important that all proposals conform to the instructions provided in this Guide as well as in the EMRO-COMSTECH Grant Application Form. Proposals that are inconsistent with these instructions may not be considered by WHO/EMRO for review processing. Particular attention is given to proposal length, content and formatting, including the page limitation on the Project Description and other proposal sections on the Application Form, such as the use of Appendices and required content of the Personal Information of PI and Co-investigator(s). 

2.2 FORMAT OF THE PROPOSAL DOCUMENT
2.2.1 Pagination 

Proposal document as a whole must be paginated in both paper and electronic versions. The paper version must be a printout of the submitted electronic version, with the same formatting, including the pagination.
2.2.2 Margin and Spacing 

Except the Coversheet (please, see Section 2.3.1) which has more or less fixed size and format, all proposal pages must have 2.5 cm margins at the top, bottom and on each side. The type size must be clear and readily legible, and conform to the following three requirements: (1) the height of the characters must not be smaller than 10 point; (2) type density must be no more than 15 characters per 2.5 cm; and (3) no more than 6 lines must be within a vertical space of 2.5 cm. The type size used throughout the proposal must conform to all three requirements. While line spacing is at the discretion of the applicant, established page limits must be followed. 
While the guidelines specified above establish the minimum type size requirements, Applicants are advised that readability is of paramount importance and should take precedence in selection of an appropriate font for use in the proposal. The proposals with exaggerated font and poor legibility may be returned to the applicants and that may cause unnecessary delay in meeting the deadline (15 May 2010) and consequently affect the eligibility of the proposal. With the above specifications, commonly used fonts like ‘Arial’ at 10 points or ‘Times New Roman’ at 11 points,  in a MS Word document will have, on an average, 1000 words per page, with the font size of 10 points. Keeping this word count as a standard with the above specified margin, helps meets other requirements automatically.
2.3 SECTIONS OF THE EMRO-COMSTECH GRANT APPLICATION FORM
All the Sections of the EMRO-COMSTECH Grant Application Form are labeled with uppercase alphabet (as shown below) to avoid any confusion with the Sections of this guide which have been labeled with a numeral system for the ease of reference:
A. Coversheet of Application Form
B. Proposal Summary 

C. Table of Contents

D. Project Description 

E. References Cited 

F. Proposal Budget with Justifications 

G. Research Facilities, Equipment and Other Resources available in the Organization/Institution 

H. Ethical consideration for the Proposal
I. Biographical Sketches of PI(s), Co-Investigators(s) and Research Associates

J. Special Information and Supplementary Documentation

K. Appendices
2.3.1 COVERSHEET OF APPLICATION FORM (Form Section A)
The information provided in the Cover Sheet of the EMRO-COMSTECH Grant Application Form is for the instant reference of the proposal and gives notion of the research area, PI’s organization/ institution, collaborating organization(s)/ institution(s), budget, duration, etc. The Cover Sheet information is mainly needed for the official use by RPC-EMRO, for in-house processing and for assigning the proposals to the reviewers for initial screening (please, see Section 3). The contents of the Cover Sheet are mostly self-explanatory. However, wherever necessary, additional instructions are provided in the Form.
Some of the important points in the Cover Sheet are described below.
a. The title of the proposal must be compatible with the specification in Section 1.4.2.

b. The proposed duration for which support is requested must be consistent with the nature and complexity of the proposed activity (please, see Section 2.3.1). EMRO-COMSTECH Grant is normally awarded for up to 12 months but may be awarded for periods of up to 15 months. EMRO/WHO encourages PIs to request awards for durations of 12 to 15 months, when such durations are necessary for completion of the proposed work and when such durations are technically and managerially advantageous. 
c. Specification of a desired starting date for the project is important and helpful to RPC-EMRO staff; however, requests for specific effective dates may not be met. Requested effective dates must allow at least three months for EMRO-COMSTECH review, processing and decision.
d. In order to be eligible for EMRO-COMSTECH Grant the proposal must be collaborative (please, see Section 1.4.2 for details). Therefore, information about all collaborating proposals is needed on the Coversheet for quick reference. However, detailed information about the collaborating centres should be provided in the “Project Description” (Form Section D. Please, see Section 2.3.4)
e. The requested amount should not exceed $15,000 (i.e., the maximum EMRO-COMSTECH award amount for individual proposals)

2.3.2 PROPOSAL SUMMARY (Form Section B)
The proposal must contain a summary of the proposed activity suitable for publication, not more than one page in length (approximately 1000 words). It should not be an abstract of the proposal, but rather a self-contained description of the activity that would result if the proposal were funded. The summary should be written in the third person and include a statement of objectives and methods to be employed. It must clearly address: (i) the intellectual merit of the proposed activity; (ii) impacts on human health; and (iii) the broader impacts resulting from the proposed activity. It should be informative to other researchers working in the same or related fields and, insofar as possible, understandable to a scientifically or technically literate lay reader.
2.3.3 TABLE OF CONTENTS (Form Section C)
A Table of Contents must be added following the Summary in the hard copy. Although the contents remain essentially the same as specified in the Application Form and outlined in the beginning of Section 2.3 above, a Table of Contents is needed for finding the corresponding pages easily in the proposal document. In the electronic copy, an automatically generated Table of Contents should be avoided as it may not be supported by a different version of the word processor. 

2.3.4 PROJECT DESCRIPTION (Form Section D)
All proposals to WHO/EMRO will be reviewed utilizing the merit review criteria described in greater length in Section 3. Brevity will assist RPC-EMRO staff and the reviewers in dealing effectively with proposals. Therefore, the Project Description should not exceed 10 pages. Visual materials, including charts, graphs, maps, photographs and other pictorial presentations are included in the 10-page limitation. Conformance to the 10-page limitation will be strictly enforced and may not be exceeded.
The main body of the proposal should be a clear statement of the work to be undertaken and must include: 

i. Justification of the proposed research

Background information and reasons for carrying out the Collaborative Research should be provided, describing in detail the research problem, reasons for selection of the problem, literature review of the problem, national and/or Regional priority of the problem, feasibility of the research and expected benefit from the research results if achieved. Thus it must describe the impacts resulting from the proposed activities as well broader impacts of the overall Collaborative Research, addressing one or more of the following as appropriate for the proposal: 
(i) How the proposal will integrate research by advancing discovery and understanding while at the same time promoting health, training, and learning; 
(ii) How the project will enhance the infrastructure for research and/or education, such as facilities, instrumentation, networks, and partnerships; 
(iii) How the results of the project will be disseminated broadly to enhance scientific and technological understanding; and potential benefits of the proposed activity to human health in particular and society at large.

(iv) How the collaborating organizations/institutions will work and benefit altogether and what will be the expected product/yield of the proposed joint effort.

ii. Objectives
(i) Main objectives for the proposed Collaborative Research Work and expected significance (in one or two sentences); 
(ii) Specific objectives of the proposed activities (not more than 5); 
(iii) Relation of specific objectives to longer-term goals of the Collaborative Research (in one or two sentences). 
iii. Methodology

A brief description of methodology should outline the general plan of work, including the broad design of activities to be undertaken, and, where appropriate, provide a clear description of experimental methods and procedures and plans for preservation, documentation, physical collections and other related research products. Instruments of investigation (e.g., questionnaires, procedure of examination, laboratory protocols, etc.) may be attached as appendices (please, see Section 2.3.11) with strict conformance to the 10-page limitation. 
In addition to above:
 iv. The data analysis plans and methods should be described briefly but precisely. 

  v. The time frame of the proposed activities should be summarized with a Gantt chart.

 vi. The plan and procedure for sharing of research products, data and samples with other collaborating partners should be described clearly. 

vii. Safe guards for study subject: The measure to be undertaken for the safe guards of the study subject both human and others (particularly vertebrate animals) should be described (please, see Section 4 for the use of study subjects).

viii. Details of Beneficiaries of Research Results.
  ix. Brief dissemination plan / guidelines for implementation of research results.

2.3.5 REFERENCES CITED (Form Section E)
No proposal is considered complete by EMRO-COMSTECH without reference information. Applicants must be especially careful to follow accepted scholarly practices in providing citations for source materials relied upon when preparing any section of the proposal. The list must only include references cited in the 10-page Project Description and not any other bibliographic information. Each reference must include the names of all authors (in the same sequence in which they appear in the publication), the article and journal title, book title, volume number, page numbers, and year of publication. References may preferably be formatted as accepted by the “Lancet” (http://www.thelancet.com). If the document is available electronically, the website address should also be identified. The references in the list is to be numbered (preferably after alphabetization) and only those number be cited parenthetically in the Project Description. 
2.3.6 PROPOSAL BUDGET WITH JUSTIFICATIONS (Form Section F)
Each proposal must contain the full term of requested budget from EMRO-COMSTECH Grant. Completion of the budget outline does not eliminate the need to document and justify the amounts requested in each category. The maximum EMRO-COMSTECH award amount will not exceed $15,000 for individual proposals.
Budget breakdown should be provided in tabular form, only in respect of the activities/items which are actually required in the proposal. If the proposal has commitment from other resources to receive addition funds for and activity or item, the exact amount should be given in the appropriate column. A budget justification must be brief and to the point to restrict the total budget breakdown to two pages (please, see Section 2.2 for page size specification). 

A full discussion of the budget and the selected items/activities of cost are contained in the following sections.

i. Stipends to Personnel
WHO/EMRO and COMSTECH expect that the PIs and Co-Investigators will be faculty members at universities and R&D institutes, with research as one of their normal functions. Compensation for time normally spent on research within the term of appointment is deemed to be included within the faculty member’s regular organizational salary. Therefore EMRO-COMSTECH funds may not be used to pay salary or augment the total or part of the salary of PIs and Co-Investigators. 
ii. Equipment 

Items of needed equipment must be listed individually by description and estimated cost, including tax, and clearly justified. EMRO-COMSTECH Grant allows only such item that ordinarily will be limited to research equipment and apparatus not already available for the conduct of the proposed research work in the organization/institution. General purpose equipment, such as a personal computer, is not eligible for support by EMRO-COMSTECH Grant unless barring exceptional cases when equipment is primarily or exclusively used in the actual conduct of proposed scientific research. Such exceptions will only be made by the EMRO-COMSTECH Selection Committee (please, see Section 3).
iii. Materials and Supplies

The budget must indicate the general types of expendable materials and supplies required, with their estimated costs. The breakdown should be more detailed when the cost is substantial. The cost of vertebrate animals to be used in the research should be justified after following the instructions in Section 4.
iv. Human Subjects (Patients)

EMRO-COMSTECH conditions for involving human subjects (including patients) are described in Section 4. The needs for requiring direct charging of these subjects must be fully justified, as the chances are that such costs, if not properly justified, may be deleted by WHO/EMRO and COMSTECH. 

v. Travel 

Travel and its relation to the proposed activities must be specified and itemized by destination and cost. In order to qualify for support, however, attendance at meetings or conferences must enhance the PI’s or Co-Investigator’s ability to perform the work, plan extensions of it, or disseminate its results. Allowance for air travel normally will not exceed the cost of round-trip, economy air fares.

EMRO-COMSTECH Grant does not support the foreign travel (travel outside the Applicant’s country). However, travel between the collaborating countries may only be allowed if considered indispensable for the proposed research. In such a case cost of round-trip (economy air fares), subsistence cost, date of visit (if known), and justification for the travel planned in connection with the proposal should be given in detail.

vii. Field Studies 

Funds may be requested for field studies associated with the proposed work (including subsistence). The estimated costs related with the field work and other direct costs related with proposed research work must be indicated with detailed breakdown.

Viii. Training


The training of research assisting staff will be encouraged if planned in the collaborating organizations/Institutions. Training expenses should be minimized to only specialized training needed by the staff for handling the equipment or improving a research technique skill. 
ix. Dissemination/Utilization of Research Results
Budget breakdown must include at least 10% of the total proposed budget for dissemination/utilization of the research results. The cost involved must be in accordance with the proposed dissemination plan (please, see Section 2.3.4)
x. Other Costs
Any costs charged to EMRO-COMSTECH Grant, other than that described above, must be reasonable and directly allocable to the supported activity. However, this cost must not exceed 5% of the total budget. The budget must identify and itemize other anticipated costs not included under the headings above, including materials and supplies, computer services, data analysis services and consultant services. Examples include minor equipment repair, assay kits, service charges, and construction of systems not available off the shelf. Reference books, periodicals and other scientific literature may be charged to the Grant only if they are specifically required for the project. Some of the costs under these categories are further described below.
(i) Publication/Documentation: The budget may request funds for the costs of documenting, preparing, publishing or otherwise making available to others the findings and products of the work conducted under EMRO-COMSTECH Grant. 

(ii) Data Analysis Services: The cost of data analysis services, including computer-based retrieval of scientific and technical data/information, may be requested. A justification based on the established computer service rates at the proposing organization must be included. The budget also may request costs, which must be shown to be reasonable, for leasing of automated data processing equipment. Special purpose computers or associated hardware and software, other than general purpose PCs, may be requested as items of equipment and justified in terms of their necessity for the activity proposed (please, see Section 2.3.7). 

xi. Total Project Cost 
The total amount of project costs requested by the proposal must be entered. The maximum EMRO-COMSTECH award amount will not exceed $15,000 for individual proposals.
2.3.7 RESEARCH FACILITIES AND EQUIPMENT AVAILABLE IN THE ORGANIZATION/INSTITUTION (Form Section G)
Information about the adequacy of the organizational/institutional resources available to perform the proposed research is crucial for assessment of a proposal. Only such resources should be described which are directly applicable to the proposed research activities. The description in respect of performance sites like laboratory, clinical facilities, computer, etc; and major equipment should include information about the capacities, pertinent capabilities, relative proximity, and the extent of availability for the proposed research work, preferably in tabulated form. 
2.3.8 ETHICAL CONSIDERATIONS FOR THE PROPOSAL (Form Section H)
All research proposal submitted for the EMRO-COMSTECH Grant must adhere to ethical conduct. This commitment will be ensured by the EMRO-COMSTECH Selection Committee (please, see Section 3). The PIs are required to get clearance from a national, institutional or any other official Ethical Review Committee before submitting the proposals. A research proposal without proper ethical clearance will be considered incomplete and may not be accepted. 

Litigation involving human research trials has escalated rapidly in the past few years. Whereas these suits raise many important theoretical questions, they also have important practical and human dimensions of which many people are unlikely to be aware until, by some unfortunate turn, they must live the reality. Copies of ethical clearance certification and other supporting documents (informed consent letters, compensation agreements, etc) must be annexed with the proposal (please, see Section 2.3.10).

In case a proposal does not involve any research work needing ethical clearance, a sound reason should be given with clarification. However, the Selection Committee may decide after evaluating the project description, whether the ethical clearance is needed or not, and if so than proposal may be returned for the fulfillment of the needful, even if it is otherwise eligible for funding. (Please, see Section 2.3.10). For information on general conditions relating to research involving human subjects, please, see Section 4.6.
2.3.9 BIOGRAPHICAL SKETCHES OF PI, CO-INVESTIGATOR(S) AND RESEARCH ASSOCIATES (Form Section I)

Biographic sketches (or Personal information) are required for Principal and Co-Investigator(s). A Principal Investigator is an individual who is designated by the Applicant Organization/Institution and approved by EMRO-COMSTECH, and who will be responsible for the scientific or technical direction of the project. Personal information will also be required for Research Associate(s) (faculty member(s) -- the individual(s) other than the PI or Co-Investigator(s), considered by the applicant organization/institution to be a member of its faculty or who holds an appointment as a faculty member at another institution, and who will participate in the project being supported. Information for one individual should not exceed one page (page size specified in Section 2.2).
i. General personal information 

General personal information should include as detailed in the Form

ii. Professional Preparation

A list of the individual’s graduate and doctoral education and postdoctoral training should be given as indicated in the Form.

iii. Appointments 

A list should be given, in reverse chronological order, of all the individual’s (PI, Co-Investigators and Research Associates) academic/professional appointments beginning with the current appointment.

iv. Publications

A list of: (i) last 5 publications (only peer reviewed); and (ii) up to 5 other publications (only peer reviewed) if closely related to the proposed project. Each publication identified must include the names of all authors (in the same sequence in which they appear in the publication) and preferably be formatted as accepted by the “Lancet” (http://www.thelancet.com). If the document is available electronically, the website address should also be identified. For unpublished manuscripts, only those should be listed that are accepted for publication (along with most likely date of publication). Patents, copyrights and relevant software systems developed (e.g., in bioinformatics) may be substituted for publications. 

Only the list of 10 publications specified above will be considered in the review of the proposal. 

v. Synergistic Activities. 

A list of up to five examples that demonstrate the broader impact of the individual’s professional and scholarly activities that focus on the integration and transfer of knowledge as well as its creation. Examples could include, among others: scientific contributions; development and/or refinement of health research tools; improvement of health research methodologies; development of databases to support health research and education; broadening the participation of groups underrepresented in biological or medical sciences and technologies; and service to the health related scientific community outside of the individual’s immediate organization. 

vi. Collaborators & Other Affiliations 

The following personal information will be helpful in the selection of reviewers. 

 (i) Collaborators. A list of all persons in alphabetical order (including their current organizational affiliations) who are currently or who have been collaborators or co-authors with the individual in research activities or publications, during the last 3 years. Please clearly indicate if there are no collaborators in any of the above category.

(ii) Thesis Advisor. A list of all persons (including their organizational affiliations), over the last five years with whom the individual has had an association as thesis advisor. The total number of graduate students advised and postdoctoral scholars sponsored also must be identified. 
2.3.10 SPECIAL INFORMATION AND SUPPLEMENTARY DOCUMENTATION (Form Section J)
Certain categories of information that are submitted in conjunction with a proposal are for RPC-EMRO use for in-house processing. Usually, only part of this information is provided to reviewers. Besides, only signed hard copies of the documents (not electronic copies) in these categories are acceptable. A brief description of each of these categories is follows:
Mandatory

i. Proposal Certification: The Organizational/Institutional Head or his/her Authorized Representative is required to complete certification regarding the accuracy and completeness of statements contained in the proposal, as well as to certify that the organization (or individual) agrees to accept the obligation to comply with award terms and conditions. The Organizational/Institutional Head or his/her Authorized Representative is also required to complete a certification regarding the Smoke-Free Workplace. 

ii. Ethical Clearance Certification and Supporting Documents: original or attested copies of ethical clearance certificate from a national, institutional or any other Governmental Ethical Review Committee, together with all supporting documents, such as informed consent letters/forms for human subjects, compensation agreements, etc. 
iii. Certification of Collaboration: Certifications from all Collaborating Principal Investigators regarding commitment of Collaborative Research.
Optional
iv. List of Suggested Reviewers or Reviewers Not to Include (optional): Applicants may include a list of suggested reviewers that they believe are especially well qualified to review the proposal. Applicants also may designate persons they would prefer not to review the proposal, indicating why. These suggestions are optional. RPC-EMRO may contact the applicant for further information. However, the decision whether or not to use the suggestions remains with the EMRO/WHO.

v. Proprietary or Privileged Information (if applicable): As explained in Section 1.3, describing proprietary or privileged information will be the sole responsibility of the applicant. Thus submission of any document or certification in this regard will be optional.
vi. Intellectual Property: CAPACITY DEVELOPMENT NEEDS ANALYSIS QUESTIONNAIRE: In order to assess the training needs for intellectual property in the Eastern Mediterranean Region countries a questionnaire is provided with the Application Form.
2.3.11 Appendices (Form Section K)

Instruments of investigation (e.g., questionnaires, procedure of examination, laboratory protocols, etc.) described in “Methodology” (please, see “Project Description”, Section 2.3.4) may be attached 
3. PROPOSAL PROCESSING AND REVIEW FOR THE EMRO-COMSTECH GRANT
Proposals received by the Research Policy & Cooperation Unit (RPC) of EMRO are immediately allotted a unique EMRO-COMSTECH Grant Proposal Number which is referred to in all subsequent communication/correspondence. A suite of Collaborating Proposals (please, see Section 1.4.2) is carefully examined by an RPC Expert scientist on the basis of following criteria:

· Research topic

· Relevance with organization/Institution facilities

· Collaboration with other Institutions

· Methodology

· Objectives vs. Methodology

· Benefit(s) of research results

· Relevance of references

· Beneficiaries of the research findings

· Importance of scientific contribution

· Completeness of proposal in all respects

RPC-EMRO recognizes that minor, non-content-related errors may occur in proposal development and that these errors may not be discovered until after the proposal submission to RPC-EMRO. To enable organizations to correct such errors, depending on the date the proposals are received with respect to the deadline (May, 2010), the proposals which need acceptable modifications in order to be eligible for further processing, may be returned to the concerned PIs immediately with the request to resubmit the same before the expiry of the deadline (please, see Section 6). Any delay in such communication or processing may not be considered as liability on the part of RPC-EMRO. To avoid all this PIs are advised to submit their proposals well ahead of the deadline, i.e., 15 May 2010. 

3.1 Review Process

The review process is carried out in two steps by the WHO/EMRO and COMSTECH reviewers and other renowned experts of the priority areas from EMRO countries.

3.1.1 Initial Screening 

All proposals received before the deadline (May 15, 2010) and considered complete in all respects are carefully reviewed by a panel of scientists, comprising RPC-EMRO Experts and usually two or more other experts outside. PIs are invited to suggest in the proposal names of persons they believe are especially well qualified to review the proposal and/or persons they would prefer not review the proposal (please, see Section 2.3.10). RPC-EMRO may contact the PI for further information. However, the decision whether or not to use the suggestions remains with the WHO/EMRO and COMSTECH. 

The proposals short-listed in the initial screening are provided to the EMRO-COMSTECH Selection Committee for the final selection.
3.1.2 .Final Selection (Technical and Scientific Review)

A Selection Committee constituted by WHO/EMRO and COSMTECH comprises renowned health researchers of the EMRO countries who are also specialists of research  areas eligible for EMRO-COSMTECH Grant (please, see Section 5). Each member of the Committee is provided with all the proposal but he/or she is requested to critically examine the proposals pertaining his or her area of specialization as well as compare their overall merit with the proposals pertaining to other areas. 

The members of the Selection Committee usually consider the merit of the proposed research activity, degree of collaboration and expected impact of the proposed activity on the national and Region health issues. Some further criteria used by the members of the Committee of selection are listed below.

· Adequacy of meeting EMRO-COMSTECH thematic research needs (As the proposal must address a research area(s) specified by EMRO-COMSTECH. Please, see Section 5).

· Degree of Collaboration including quality of collaborative and innovative approaches that cut across disciplines (please see Section 1.4.2)

· Adequacy of meeting national/Regional research needs 

· Adequacy of meeting acceptable standards of scientific inquiry 

· Adequacy of incorporating component of biotechnological and / or genomic techniques in methodology

· Adequacy of meeting ethical standards

· Contribution to national/Regional research capacity building.

· Potential benefit(s) of research results to strengthen health systems and improve public health

· Dissemination plan of the project

· Potential of PIs and Co-Instigator(s) involved in the collaborative research

The proposals will be selected for funding in the final meeting of the EMRO-COMSTECH Selection Committee. The collaborative proposals will be selected by the Committee on all-or-non basis, i.e., either all proposals or none will be selected from a suite of collaborating proposals. For the EMRO-COMSTECH Grant the decision of the Selection Committee is considered final.
3.1.3 AWARD RECOMMENDATION 

Based on the recommendations of EMRO-COMSTECH Selection Committee, RPC-EMRO decides whether the collaborative proposals should be declined or recommended for award. The formal administrative approval is granted at the level of the Regional Director WHO/EMRO. Because of the large volume of proposals, this review and consideration process may take 2-3 months. Large or particularly complex proposals may require additional review and processing time. 

3.2 Condition of a Compulsory Agreement

The PIs of the approved proposals are required to sign an agreement with WHO/EMRO before receiving the award (please, see Section 4 for the details of agreement conditions).

Applicants of EMRO-COMSTECH Grant are informed that only WHO/EMRO may make commitments, obligations or awards on behalf of EMRO-COMSTECH Grant or authorize the expenditure of funds. An organization/institution or PI that makes financial or personnel commitments in the absence of an agreement does so at its own risk. 
3.3 REVIEW Information 

After the final selection of the proposals for the award, verbatim copies of reviews may be provided to the PI whose proposal are awarded or declined by the EMRO-COMSTECH Selection Committee. However, this will not include any information which identifies either reviewers or other pending or declined proposals.
4. GENERAL CONDITIONS RELATING TO THE AGREEMENT CONCERNING EMRO-COMSTECH GRANT

The following are the general conditions which become effective if an agreement is signed between EMRO/WHO and Organization/Institution of a PI whose proposal is accepted for funding by EMRO-COMSTECH Grant. Applicants of the EMRO-COMSTECH Grant are strongly advised to read these conditions before writing a proposal, as in case their proposal are accepted for funding and their respective Organizations/Institutions sign an Agreement with WHO/EMRO, they will have to strictly abide by these conditions.

4.1 PRINCIPAL INVESTIGATOR AND HIS/HER EMPLOYER ORGANIZATION/INSTITUTION

a. The Organization/Institution and the Principal Investigator (or Responsible Technical Officer), who must be an employee at the Organization/Institution, shall be jointly responsible for all the technical and administrative aspects of the work referred to in the proposal. 

b. The Organization/Institution is required to notify WHO/EMRO immediately of knowledge that the Principal Investigator will cease or ceases to be an employee of the Institution or is no longer continuing the responsibilities described in the proposal. Under such circumstances WHO/EMRO has the right to: 

(i) cancel the funding or 

(ii) agree to continue the project under a new Principal Investigator proposed by the Organization/Institution and approved by EMRO/WHO and COMSTECH.
4.2 FINANCIAL ARRANGEMENTS
a. Payments shall be made into the bank account(s) of the Organization/Institution as specified in the Agreement and in accordance with the schedule of payments contained therein. If, after the submission of the final financial report referred to in Section 4.5 below, there remains an unused balance of funds with the Institution, this balance shall be due to WHO/EMRO. In the event of this Agreement being cancelled under any circumstances, the Institution shall refund to WHO the balance of uncommitted funds The funds provided under this-Agreement shall be expended only in accordance with its terms, 

b. The funds transferred to the Organization/Institution under this Agreement may not be used to meet any form of emoluments, travel costs or any other reimbursements of expenditure to a staff member of WHO. 

c. Unless otherwise provided in this Agreement the funds may not be used to cover: 
i. normal administrative and overhead expenses of the Institution; 

ii. cost of maintenance, repair, running or insurance of existing equipment and machinery belonging to the Institution; 

iii. cost of construction of new buildings or alterations and modifications of existing buildings and premises; 

iv. salary support of the Principal Investigator. 
4.3 RELATIONSHIP AND RESPONSIBILITY OF PARTIES 

The relationship of the Organization/Institution to WHO/EMRO shall be that of an independent contractor. The employees of the Organization/Institution are not entitled to describe themselves as staff members of WHO/EMRO or COMSTECH. The Organization/Institution shall be solely responsible for the manner in which work on the project is carried out and accordingly shall assume full liability for any damage arising from research or other technical services under this Agreement. No liability shall attach to WHO/EMRO or COMSTECH, its advisers, agents or employees. 
4.4 EQUIPMENT AND SUPPLIES 

i. Unless otherwise agreed, and subject to subparagraph below, any equipment acquired under this Agreement shall become the property of the Organization/Institution. The Organization/Institution and the Principal Investigator shall be jointly responsible for the proper safeguard, maintenance and care of all equipment acquired under this Agreement. 

ii. Notwithstanding subparagraph above, the Organization/Institution shall transfer ownership of any equipment acquired under this Agreement to WHO/EMRO, if so requested by WHO/EMRO, upon termination or expiry of this Agreement. In such cases the Institution shall dispatch the equipment to any destination chosen WHO/EMRO, the cost of which will be born by WHO/EMRO. 

4.5 REPORTS, USE OF RESULTS, EXPLOITATION OF RIGHT AND PUBLICATION

a. The Institution or Principal Investigator shall correspond with RPC/EMRO for any follow-up, submission of reports, requests for further release of funds, and any other technical matters.

b. The Principal Investigator shall submit technical and financial reports to WHO/EMRO in accordance with the following provisions: - 

i. Technical reports shall be prepared by the Principal Investigator and forwarded through and countersigned by the authorized official of the Institution or his/her authorized representative. The day the amount of the first installment of the fund is received by the Principal Investigator will be considered as the starting date of the project. 

ii. Each six-monthly report shall summarize the results of the project and give in sufficient detail its positive and negative findings so that the value of the work can be assessed. 

iii. Fiscal reports shall be forwarded to WHO/EMRO after being jointly certified by Institution chief technical officer and the Principal Investigator. The reports must show the use of the funds provided by EMRO-COMSTECH compared with the original budget expenditure pattern in the proposal approved by EMRO-COMSTECH Selection Committee.

iv. All financial and-technical reports are subject to audit by WHO/EMRO and COMSTECH, including examination of supporting documentation and relevant accounting entries in the Institution’s books. In order to facilitate such reporting and audit, the Institution shall ensure that accurate and systematic accounts and records are kept in respect of the project. The final technical and financial reports must be submitted within 90 days after the expiry of the project (PIs of the collaborating proposal must submit a consolidated final technical report in addition to their individual final reports).
v. The results of the project may be freely used or disclosed provided that, without the consent of WHO/EMRO and COMSTECH, no use may be made for commercial purposes and confidentiality shall be maintained with respect to results that may be eligible for protection by proprietary rights. The Institution shall provide WHO/EMRO and COMSTECH with the results, in the form of relevant know-how and other information, and to the extent feasible tangible products. 

vi. The industrial or commercial exploitation of any intellectual property rights, including the ownership of know-how, arising from the project shall be designed to achieve, in so far as circumstances permit, the following objectives in the following order of priority: 

· the general availability of the products of creative activity; 

· the availability of those products to the public health sector on preferential terms, particularly to developing countries. 

vii. In any publication by the Institution or the Principal Investigator relating to the results of the project, the responsibility for the direction of the work shall not be ascribed to WHO/EMRO and COMSTECH. All publications should include a notice indicating that the underlying investigation received- financial support from EMRO-COMSTECH Grant. Four off-prints or copies of each publication should be sent to EMRO/WHO. EMRO-COMSTECH funds may not be used for publication costs unless specifically allocated for the purpose in the budget of the approve proposal.
4.6. RESEARCH INVOLVING HUMAN SUBJECTS 

a. Ethical Aspects:-It is the responsibility of the Institution and the Principal Investigator to safeguard the rights and welfare of human subjects involved in research supported in whole or in part by funds from EMRO-COMSTECH Grant, in accordance with the appropriate national code of ethics or legislation, if any, and in the absence thereof, the Helsinki. Declaration and any subsequent amendments. Such funds may be used only to support investigation where (a) the rights and welfare of the subjects involved in the research are adequately protected, (b) freely given informed consent has been obtained, (c) the balance between risk and potential benefits involved has been assessed and, deemed acceptable by the panel of independent experts appointed by the Institution and (d) any special national requirements have been met. 

b. Regulatory Requirements:-It is the responsibility of the Institution and the Principal Investigator to comply with the relevant national regulations pertaining to research involving human subjects. 

c. Protection of Subjects:-Without prejudice to obligations under applicable laws, the Institution shall make a appropriate arrangements to eliminate or mitigate the consequences to subjects or their families in the case of death, injury or illness resulting from the-conduct of research - ref red to in paragraph 6 above. Such arrangements shall, to the extent feasible, include medical treatment and financial relief. The institution and the Principal Investigator undertake to protect the confidentiality of the information relating to the possible identification of subjects involved in the research involving human subjects conducted under the auspices of EMRO-COMSTECH Grant.

4.7 RESEARCH INVOLVING THE USE OF LABORATORY ANIMALS

The Institution or the Principal Investigator shall undertake that living vertebrate animals, required for use laboratory animals for the research to be carried out shall be handled in accordance with generally accepted principles for the human treatment of such animals and the-avoidance of unnecessary suffering.
4.8 RESEARCH SAFETY 

It is the responsibility of the Institution to establish and implement policies and practices to assure and provide or the safety of its employees, the public, and the environment during the conduct of the supported research. If the supported research involves the use of dangerous biological agents, the Institution shall establish and implement an appropriate safety plan. 

4.9 PUBLICITY
The Institution and the Principal Investigator shall not refer to the relationship of WHO/EMRO or COMSTECH to the project or to products or processes connected with the project, in any statement or material of a publicity or promotional nature issued for commercial purposes, or with a view to financial benefit. 

4.10 LITIGATION AND LIABILITIES

WHO/EMRO and COMSTECH will not be responsible for any litigation or liabilities that may stem from views and conclusions of the study by the Institution or the Principal Investigator.
5. PRIORITY AREAS FOR EMRO-COMSTECH GRANT 2010-11: RESEARCH IN APPLIED BIOTECHNOLOGY AND GENOMICS IN HEALTH
5.1 Molecular Diagnosis and Prognostic Indicators of Cancers in the Region. 
Bridging the gap between the clinical laboratory and medical management by relating pathophysiology to analytical results in health and disease, the proposal for molecular diagnosis and prognostic indicators of cancer should be based on a health systems research approach aiming to develop methodology and provide the guidance necessary to select, perform, and evaluate the results of new or established molecular laboratory tests to make them efficacious in diagnosis, therapy, and epidemiologic investigations. Although technical issues such as ease of performance, reproducibility, sensitivity, and specificity of molecular tests are important, cost and potential contribution to patient care are also of concern. Molecular methods to be investigated should be an improvement over conventional microbiologic testing, warranting economical outcome as well as social and ethical acceptability. The true financial impact of molecular testing will only be realized when testing procedures are integrated into total disease assessment. More expensive testing procedures may be justified if they reduce the use of less-sensitive and less-specific tests and eliminate unnecessary diagnostic procedures and ineffective therapies.

The proposal should focus on application of molecular diagnosis techniques involving such topics as sequencing-based diagnosis, microtiter array diagonal, pulsed field gel electrophoresis, throughput single-strand conformation polymorphism analysis, Immunoproteomics, PCR optimization dosage analysis, mutation scanning, quantitative fluorescent PCR for aneuploidy analysis, etc. The innovation or improvement of the proposed technique(s) should be directly applicable; address cancer and should warrant economical outcome as well as social and ethical acceptability.
5.2 Molecular and Genetic Aspect of Genetic Diseases (Multinational Study in Collaboration with Centers who can contribute in a Selected Disorder). 
A proposal for developing or advancing genetic diagnostic techniques should be aimed at a comprehensive clinical diagnosis of genetic diseases (cytogenetic, biochemical and molecular). The proposed molecular diagnostic technique(s) should be related to such practical issues as pre-pregnancy counseling and pregnancy screening programs for the detection of high risk pregnancies for chromosomal aberrations and neural tube defects or prenatal diagnosis for detection of chromosomal abnormalities, single gene disorders and inborn errors of metabolism or newborn screening for inherited metabolic disorders.

The proposal should focus on application of molecular diagnosis techniques involving such topics as sequencing-based diagnosis, microtiter array diagonal, pulsed field gel electrophoresis, throughput single-strand conformation polymorphism analysis, Immunoproteomics, PCR optimization dosage analysis, mutation scanning, quantitative fluorescent PCR for aneuploidy analysis, etc. The innovation or improvement of the proposed technique(s) should be directly applicable; address genetic diseases and should warrant economical outcome as well as social and ethical acceptability.
5.3 Molecular Basis of Multi-Drug Resistance (MDR) in Microbes.
The aim(s) of the proposal should be to obtain new knowledge on the molecular epidemiology of a pathogen (microbe) with reference to antibiotic resistance. The proposal should apply a multi-disciplinary approach that includes epidemiology, host-pathogen interactions, infection models or intervention strategies to combat antibiotic resistant to pathogen. Moreover, it should contribute towards the implementation of measures for prevention, control and treatment of a disease(s), especially those caused by multi-drug resistant strains. 

5.4 Indigenous Production of Molecular and Immunological Tools. 
The molecular and immunological tools help to identify new regulatory molecules, resulting in a better understanding of the pathogenesis and novel therapeutic strategies. With automated sequencing analysis, species identification of microbes is now easier and more accurate than with conventional methods, and rapid detection of mutations in the genes associated with resistance to drugs provides early information on the potential drug resistance for clinical isolate or for clinical samples. The proposal should focus on indigenous production of molecular and Immunological tools. As such molecular and immunological tools may also require evaluation using large scale cohort studies before implementation in disease control programmes, preference will be given to a proposal which have addition focus on a disease control programme.
6. DEADLINE FOR SUBMISSION OF PROPOSALS 

EMRO-COMSTECH Grant has established 15 May 2010, as deadline  for submission of proposals to allow time for their consideration by EMRO-COMSTECH Selection Committee (please, see Section 3). Therefore, proposals must be received at RPC-EMRO by the specified date. The deadline date will not be waived under any circumstances.

Applicants should allow up to three months for programmatic review and processing. Proposals that are time sensitive (e.g., epidemiological field work and research involving ephemeral phenomena) only will be accepted for review if, in the opinion of EMRO-COMSTECH, the time sensitive activity proposed by the applicant permits appropriate EMRO-COMSTECH review and processing to support an award in advance of the activity to be supported. Until an award is made, EMRO-COMSTECH is not responsible for any costs incurred by the proposing organization or individual. However, RPC, WHO/EMRO makes every effort to reach a decision and inform the applicant promptly.
The completed Application Form for EMRO-COMSTECH Grant 2010-2011 for Research in Applied Biotechnology & Genomics in Health (deadline: 15 May 2010) should be sent to:
Dr Naeema Al-Gasseer

 Assistant Regional Director
Research Policy and Cooperation

World Health Organization

Regional Office for the Eastern Mediterranean

Abdel Razzak Al-Sanhouri Street

Nasr City, PO Box 7608, 
Cairo 1137, Egypt
Fax: (202) 2670 24 92/94

E-mail: rpc@emro.who.int
APPLICATION FORM

EMRO-COMSTECH GRANT 2010-11 FOR RESEARCH IN APPLIED BIOTECHNOLOGY & GENOMICS IN HEALTH (RAB&GH)

	A. COVER SHEET OF APPLICATION FORM 

	

	ALL SHADED AREAS ARE FOR OFFICIAL USE ONLY

	DATE RECEIVED 
	NUMBER OF COPIES
	NUMBER OF PAGES
	ELECTRONIC VERSION
	STATUS
	EMRO/WHO PROPOSAL ID NUMBER

	(dd/mm/yy)
	
	
	YES  FORMCHECKBOX 

	Original  FORMCHECKBOX 
  Revised  FORMCHECKBOX 
 
	RPC/RAB&GH 10-11/……………..

	RESEARCH AREA

	NAME OF COUNTRY OF APPLICANT 
	IS THIS IS A REVISED/MODIFIED PROPOSAL BEING RESUBMITTED

 FORMCHECKBOX 
  
	HAS THIS PROPOSAL BEEN SUBMITTED TO ANOTHER AGENCY FOR FUNDING

                  YES  FORMCHECKBOX 
            NO  FORMCHECKBOX 


	
	
	

	NAME OF ORGANIZATION/INSTITUTION
	PREVIOUS EMRO/WHO NO (IF ANY)
	IF YES, WRITE NAME OF AGENCY WITH ACRONYM

	
	
	

	NAME OF PRINCIPAL INVESTIGATOR (PI)
	NAME OF PI’s ORGANIZATIONAL/INSTITUTIONAL HEAD

	ADDRESS
	ADDRESS

	TEL
	TEL.

	FAX
	FAX

	E-MAIL
	E-MAIL

	IS PI’s ORGANIZATION/INSTITUTION (Check All That Apply)

	 FORMCHECKBOX 
 FOR-PROFIT ORGANIZATION     FORMCHECKBOX 
 NON-PROFIT, NON-ACADEMIC ORGANIZATION     FORMCHECKBOX 
 UNIVERSITY OR R&D INSTITUTE     FORMCHECKBOX 
 GOVERNMENTAL ORGANIZATION


	
	

	TITLE OF PROPOSAL 



	

	REQUESTED AMOUNT (US$)


	PROPOSED DURATION (MONTHS)

	

	CHECK APPROPRIATE BOX(ES) IF THIS PROPOSAL INCLUDES ANY OF THE ITEMS LISTED BELOW (PRESENT OR APPLICABLE)  

	
	

	 FORMCHECKBOX 
 CO- INVESTIGATOR(s) FOR PROPOSED RESEARCH WORK


	 FORMCHECKBOX 
 RESEARCH WORK INVOLVING HUMAN MATERIAL (e.g., fluid,  tissues, etc.) 

	 FORMCHECKBOX 
 NATIONAL BIOETHICAL COMMITTEE
	 FORMCHECKBOX 
 RESEARCH WORK INVOLVING VERTEBRATE ANIMALS 

	 FORMCHECKBOX 
 PROPRIETARY & PRIVILEGED INFORMATION
	 FORMCHECKBOX 
 FACILITATION FOR WOMEN SCIENTISTS/RESEARCHERS

	 FORMCHECKBOX 
 RESEARCH WORK INVOLVING HUMAN SUBJECTS
	 FORMCHECKBOX 
 FACILITATION FOR SCIENTISTS/RESEARCHERS WITH DISABILITIES

	 FORMCHECKBOX 
 OTHER FINANCIAL RESOURCES FOR THE RESEARCH (FROM OUTSIDE PI’S  ORGANIZATION (PLEASE SPECIFY BELOW)



	

	

	INFORMATION ABOUT COLLABORATING PROPOSALS

	TOTAL NUMBER OF COLLABORATING PROPOSALS

	1. TITLE OF COLLABORATING PROPOSAL *



	

	NAME OF COLLABORATING PI
	NAME OF COLLABORATING / ORGANIZATION/INSTITUTION WITH COUNTRY

	REQUESTED AMOUNT (US$)


	PROPOSED DURATION ( MONTHS)

                                                                  
	NAME OF ORGANIZATIONAL/INSTITUTIONAL HEAD

	COUNTRY
	ADDRESS

	ADDRESS
	TEL.

	TEL. & FAX
	FAX

	E-MAIL
	E-MAIL

	

	2. TITLE OF COLLABORATING PROPOSAL *



	

	 NAME OF COLLABORATING PI
	NAME OF COLLABORATING / ORGANIZATION/INSTITUTION WITH COUNTRY

	REQUESTED AMOUNT (US$)


	PROPOSED DURATION (1-18 MONTHS)

                                                        months
	NAME OF ORGANIZATIONAL/INSTITUTIONAL HEAD

	COUNTRY
	ADDRESS

	ADDRESS
	TEL.

	TEL. & FAX
	FAX

	E-MAIL
	E-MAIL

	* Please repeat information as above in respect of other collaborating proposals (please, use additional sheets  if necessary). Please carefully read Section 1.4.2 of the Guidelines for the "Condition of Collaborating Proposals" or contact at rpc@emro.who.int for any further information.


APPLICATION FORM

EMRO-COMSTECH GRANT 2010-11 FOR RESEARCH IN APPLIED BIOTECHNOLOGY & GENOMICS IN HEALTH (RAB&GH)

Note: The instructions enclosed in [ ] are for completing the Sections B to K of the proposal. These instructions need not be reproduced in the proposal document.


B. PROPOSAL SUMMARY 

[Please provide one page Summary only, with up to 1000 words. Please, see the Sections 2 and 2.3.2 of “EMRO-COMSTECH Grant Guidelines” for formatting and preparation of Summary, respectively.]


C. TABLE OF CONTENTS 
· Project Description 

· References Cited

· Proposal Budget with Justifications 

· Research Facilities, Equipment and Other Resources available in the Organization/Institution 

· Ethical consideration

· Biographical Sketches of PI(s), Co-PI(s) and Research Associates

· Special Information and Supplementary Documentation

· Appendices 

[The contents will remain essentially the same. Only page numbers should be added. Insertion of any sub-headings in the above list of contents is optional, but if inserted these must be followed by the page numbers.]


D PROJECT DESCRIPTION 

[Up to 10 page Project Description including detailed description of following]

· Justification of The Proposed Research

· Objectives

· Methodology

· The Data Analysis Plans and Methods

· The Time Frame of The Proposed Activities (Gantt Chart)

· The Plan and Procedure for Sharing Of Research Products, Data and Samples with Collaborating PI(S).
· Safe guards for study subject
· Details of Beneficiaries of Research Results

· Brief Dissemination Plan / Guidelines for Implementation of Research Results

[Please, see the Sections 2.3.4 of “EMRO-COMSTECH Grant Guidelines” for further instructions on Project Description.]


E. REFERENCES CITED

[The list must include only the references cited in the 10-page Project Description. References may preferably be formatted as accepted by the “Lancet” (http://www.thelancet.com). Please, see the Sections 2.3.5 of “EMRO-COMSTECH Grant Guidelines” for instructions on reference citation]

F. PROPOSAL BUDGET WITH JUSTIFICATIONS

[Budget break should be provided in tabular format as shown below with the full term of requested budget from EMRO-COMSTECH Grant. The maximum EMRO-COMSTECH award amount will not exceed $15,000. The Breakdown should be restricted to 2 pages, including only those items /activities which are actually required in the proposal with brief, but to-the-point justifications. Please, see the Sections 2.3.6 of “EMRO-COMSTECH Grant Guidelines” for instructions on Proposal Budget and Required justification”]


G. RESEARCH FACILITIES AND EQUIPMENT AVAILABLE IN THE ORGANIZATION/INSTITUTION


[Please identify the most important facilities and equipment available to the project, preferably in the tabular format shown below, not exceeding 2 pages. Please, See Sections 2.3.7 of “EMRO-COMSTECH Grant Guidelines” for further clarification]

	Facilities
	Capacities
	Pertinent 
capabilities
	Relative 
proximity
	Extent of 
availability to the project

	Laboratory
	
	
	
	

	Clinical
	
	
	
	

	Animal facility
	
	
	
	

	Computer
	
	
	
	

	Other (Specify)

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Equipment 
	Location
	Pertinent 
capabilities
	Relative 
proximity
	Extent of 
availability to the project

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	.
	
	
	
	

	.
	
	
	
	

	
	
	
	
	

	
	
	
	
	



H. ETHICAL CONSIDERATIONS FOR THE PROPOSAL

[It is important that this section is carefully completed. Failure to do so will result in the research application being considered as incomplete, and may not be accepted. Please, see Sections 2.3.8 & 2.3.10 of “EMRO-COMSTECH Grant Guidelines” for providing the Ethical Clearance Certification and Supporting Documents. Please check √ or complete below where appropriate.]

a) Has ethical clearance been obtained for the conduct of study  
  Yes □
         No □
( If yes; date of obtaining ethical clearance (dd/mm/yy): ________________________________
( If ethical clearance not obtained, please, state reasons (not more than 20 words): 

_____________________________________________________________________________

_____________________________________________________________________________

b) Type of Ethical Review Committee:


         National □     International □
( Other (please specify):

_____________________________________________________________________________

c) Shall informed consent be obtained from the human subjects?    
      
      Yes □
No □
    [Please attach consent letter(s)/form(s)] *
d) Shall confidentiality of participants be protected? 


      Yes □
No □
e) Shall gathering information about human subjects involve any of the following?

( Interviewing 







      Yes □
No □
( Surveying 







      Yes □
No □
( Questionnaires 






      Yes □
No □
( Observation of human behavior 




      Yes □
No □
( Taking human tissue/fluids 





      Yes □
No □
( Administering any chemical, physical or biological agent


      Yes □
No □
( Using archived data in which individuals are identifiable 


      Yes □
No □
( Researching into legal/social/ethical issues 



      Yes □
No □
g) Shall monetary compensation be offered to human subjects for their participation?

( If yes; please describe the terms and conditions, including the remuneration

_____________________________________________________________________________

_____________________________________________________________________________
h) Shall vertebrate animals be used? 




     Yes □
No □
( If yes; is (are) animal handler(s) trained/certified? 


     Yes □
No □
* A sample Consent Form is annexed (Annex II) 

I. BIOGRAPHICAL SKETCHES OF PI, CO-PI(S) AND RESEARCH ASSOCIATES 


[Biographic Sketches or Personal Information in respect of PI, Co-Investigator(s) and Research Associates should be provided as described in Section 2.3.9 of “EMRO-COMSTECH Grant Guidelines”. The requisite information should be provided in the following sequence but must not exceed more than 2 pages]
· GENERAL PERSONAL INFORMATION

· FIRST NAME:

· MIDDLE NAME:

· LAST NAME:

· SEX: (FEMALE 
MALE)

· NATIONALITY

· ADDRESS:

· POSTAL CODE:

· PHONE

· FAX

· E-MAIL

· WEB BIOGRAPHIES (http://............):

· PROFESSIONAL INFORMATION

· PROFESSIONAL PREPARATION

· APPOINTMENTS

· PUBLICATIONS

· SYNERGISTIC ACTIVITIES

· COLLABORATORS & OTHER AFFILIATIONS


J. SPECIAL INFORMATION AND SUPPLEMENTARY DOCUMENTATION

[Please provide the information/documentation as specified below. This includes information and documentation of official, legal or ethical concern. As some of this information or documentation is mandatory, it must not be omitted. Please, See Sections 2.3.10 of “EMRO-COMSTECH Grant Guidelines” for details]

MANDATORY

[Following certifications should be provided according to the format given in Annex- I] 
1. Proposal Certification from the Organizational/Institutional Head or his/her Authorized Representative (including Smoking-Free Workplace Certification)
2. Certification(s) from Collaborating Principal Investigator(s) [ a separate Certification from each Collaborating Principal Investigator]
[Copies of following original documents should be provided]
3. Ethical Clearance Certification and Supporting Documents submitted for the Certification 

[Following information should be provided according to the Questionnaire in Annex- III]

4. Intellectual Property: Capacity Development Needs Analysis 

OPTIONAL

1. List of Suggested Reviewers or Reviewers Not to Include: 

2. Proprietary or Privileged Information
K. APPENDICES

[Please provide as appendices instruments of investigation (e.g., questionnaires, procedure of examination, laboratory protocols, etc.) described in Methodology. Please, see Sections 2.3.4 and 2.3.11of “EMRO-COMSTECH Grant Guidelines”]
The completed Application Form for EMRO-COMSTECH Grant 2010-2011 for Research in Applied Biotechnology & Genomics in Health (RAB&GH) should be sent to:

Dr. N. Al Gasseer
Assistant Regional Director,

Research Policy and Cooperation

World Health Organization

Regional Office for the Eastern Mediterranean

Abdel Razzak Al Sanhouri Street
Nasr City, PO Box 7608, 
Cairo 1137, Egypt

Fax: (202) 2670 24 92/94

E-mail: rpc@emro.who.int
ANNEX I

CERTIFICATIONS [FORMAT] 

Certification for Proposal

I certify to the best of my knowledge that:

i. all the statements in the proposal titled “…………………………” (excluding scientific hypotheses and scientific opinions) are true and complete, and 

ii. the text and graphics herein as well as any accompanying publications or other documents, unless otherwise indicated, are the original work of the signatories or individuals working under their supervision. 

I agree to accept responsibility for the scientific conduct of the project and to provide the required project reports if an award is made from EMRO-COMSTECH Grant as a result of this proposal.

I also certify hereby regarding Smoking-Free Workplace.

	NAME (TYPED)
	Signature
	Date (dd/mm/yy)

	
	
	

	PRINCIPAL INVESTIGATOR
	
	

	
	
	

	CO-INVESTIGATOR
	
	

	
	
	

	CO- INVESTIGATOR
	
	

	
	
	

	CO- INVESTIGATOR
	
	

	
	
	

	CO- INVESTIGATOR
	
	

	
	
	

	

	ORGANIZATIONAL/INSTITUTIONAL HEAD OR HIS/HER AUTHORIZED REPRESENTAVIE

	
	
	

	NAME (TYPED)
	Signature
	Date (dd/mm/yy)

	
	
	

	
	
	

	TITLE

	

	TELEPHONE NUMBER
	FAX NUMBER
	E-MAIL ADDRESS

	
	
	


Certification from Collaborating Principal Investigator

[A separate Certification from each Collaborating Principal Investigator]

I certify that I am collaborating for the research proposal titled __________________________ submitted by the Principal Investigator named ______________________________from the organization/Institution _______________________________.

I agree to accept responsibility attributed to me by all Collaborating Principal Investigators for the Collaborating Research and prepared to submit a Collaborating Proposal simultaneously for EMRO-COMSTECH Grant.

	NAME (TYPED)
	Signature
	Date (dd/mm/yy)

	
	
	

	
	
	

	TITLE

	

	TELEPHONE NUMBER
	FAX NUMBER
	E-MAIL ADDRESS

	
	
	


ANNEX II 
CONTENTS OF AN INFORMED CONSENT FORM

An informed consent document needs to contain the following information:

1. A heading, which must include the name and address of the organization/institution, the researcher(s) name(s) and contact details.

2. Title of the study

3. Purpose of the study

4. Procedures: explanation of the procedures to be followed and their purposes; nature of activities such as clinical tests and filling in of questionnaires; time required; schedule of participation; duration of study, etc.

5. Risks and discomforts, e.g. medical risks; fatigue, pain, etc.

6. Benefits: any personal or societal gains. This also includes financial gain or lack thereof.

7. Participants' rights: participation is voluntary; they may withdraw from participation in the study at any time and without any condition.

8. Confidentiality: the assurance that all information is treated as confidential; that anonymity is assured; that the data would be destroyed should the subject withdraw. All persons having access to the research data must also be identified.

9. The subject's (or in the case of a minor, the parent’s/guardian's) right of access to the researcher must be established, and the means clearly delineated, in order for clarity on any issue be sought, should doubts arise. 

General guidelines for the informed consent letter/form:

· needs to be written in a style or register which is clear, simple and unambiguous to lay persons;
· should include no exculpatory language through which the subject is made to waive, or appear to waive, any of his/her legal rights, or to release the organization/institution or researcher from liability for negligence;
· requires the signature of the subject (or the parent/guardian in the case of a minor) and that of the researcher, as well as the place and date of signing and it must be filed by the researcher;
· should be given to each subject;
· needs to be attached to the application for ethical clearance.
ANNEX III (Optional)
INTELLECTUAL PROPERTY 

CAPACITY DEVELOPMENT NEEDS ANALYSIS QUESTIONNAIRE

Your comments and views are important to us. Please provide us with your critical comments on a confidential basis; they will allow us to assess the training needs for intellectual property rights in the Eastern Mediterranean Region countries.
Background Information:

1. Name: 

2. Country: 

3. Name of Institution: 

4 Address: 

5. Telephone: 

6. Facsimile: 

7. Email: 

Q1.
How important is IP in your professional assignment? 

· Not important at all

· Vaguely important

· Important 

· Very important

Q2.
How familiar are you with the following?





Not at all
Moderately 
Very

Non Disclosure Agreements

(

(

(
Material Transfer Agreements

(

(

(
Confidential Agreements


(

(

(
Forms of IP



(

(

(
Licensing strategies


(

(

(
IP Commercialisation strategies

(

(

(
Q3.
Do you have any patents in your name and if yes, how many?


_____________________________________________________________________

Q4.
Do you deal with IP issues or is there an office in your institution for this?


_____________________________________________________________________

Q5.
If yes to Q4, what are the main areas in IP do you, or an office in your institution, deal with? 


_____________________________________________________________________


_____________________________________________________________________


_____________________________________________________________________


_____________________________________________________________________

Q6.
How much involvement do you have in the negotiation of research and grant contracts?


_____________________________________________________________________


_____________________________________________________________________

Q7.
What areas in IP management are you most interested in developing?

(Please choose all answers that apply and rate their importance on a scale of 1 to 5. 1 being the least important and 5 being the most important interest)

· Reviewing contracts and agreements


_____

· Identifying and evaluating potential IP

_____

· The process of securing IP rights


_____

· Exploitation and commercialisation of IP rights
_____

· Managing an IP portfolio



_____

· Raising institutional awareness about IP and promoting the importance of IP management




_____

· IP management policy and strategy development
_____

Q8.
Without giving away confidential information, what issues in IP management have you encountered (or expect to encounter) during the course of conducting your R&D work?


_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

Q9.
What percentage of your working time do you spend addressing IP related issues?


_____________________________________________________________________

Q10.
What are the main challenges in your work that you face in the field of IP management?


_____________________________________________________________________


_____________________________________________________________________


_____________________________________________________________________


_____________________________________________________________________

Q11.
What do you consider as the main pressing issues related to IPR in your country right now?


_____________________________________________________________________


_____________________________________________________________________


_____________________________________________________________________


_____________________________________________________________________

Q12.
In your opinion, what information should be included in an IP training workshop, in light of the challenges and issues indicated above?


_____________________________________________________________________


_____________________________________________________________________


_____________________________________________________________________


_____________________________________________________________________
Q13. 
Do you feel that there would be benefit if senior colleagues were more aware of IP issues? 


_____________________________________________________________________

Q14.
If yes to Q13, what areas of IP management would be of greatest value?  


_____________________________________________________________________


_____________________________________________________________________


_____________________________________________________________________

Q15. 
Do you have any additional information or suggestions in the field of preparing the forthcoming IP management workshop?

_____________________________________________________________________


_____________________________________________________________________


_____________________________________________________________________


_____________________________________________________________________
Thank you for your valued attention

Please return this Questionnaire with your completed Application Form for EMRO-COMSTECH Grant 2010-2011 for Research in Applied Biotechnology & Genomics in Health (RAB&GH) 
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(WHO/EMRO)











Guidelines and Application Form


For





EMRO-COMSTECH Grant 2010-2011 for Research in Applied Biotechnology & Genomics in Health (RAB&GH), for Member States of �the Eastern Mediterranean Region of WHO





For a research proposal to be considered for financial support through an EMRO-COMSTECH Grant, the proposal must be submitted on behalf of a health research organization/institution of Eastern Mediterranean Region of WHO, the proposal must be collaborative (please carefully read Section 1.4.2 for the Condition of Collaborating Proposals) and the individual submitting the proposal (called Principal Investigator or PI) must be a national of a country of the WHO Eastern Mediterranean Region. The maximum EMRO-COMSTECH award amount will not exceed $15,000 for individual proposals. Only health-related research proposals meeting the following criteria are eligible for support:


related to the research areas specified by the EMRO-COMSTECH Grant (please see Section 5)


collaborative, i.e. involves two or more different research organizations/Institutions of the same or different countries of the Eastern Mediterranean Region, whose research work either complements each other or has synergistic potential to solve a health related problem (please see Section 1.4.2 for the Condition of Collaborating Proposals)


not duplicating a proposal to any other international or national agency for simultaneous consideration;


submitted in accordance with the format provided by EMRO-COMSTECH through Websites (http://www.emro.who.int/rpc) or email (rpc@emro.who.int) or ordinary mail (on request) (for Application Form, please see Section 1.2 and 7).


A researcher interested in applying for the EMRO-COMSTECH Grant is advised to read thoroughly the guidelines in this Guide in order to minimize the efforts to complete a proposal and ensure its selection for funding by the EMRO-COMSTECH Selection Committee (please ,see Section 3).
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